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i chtta bcnh. :

Trinh ttr thirc hien 
• • •{

Mo ta/ Tai lieu lien quanTrach nhiem

Bar

+ T
+ Nha cung cap 

rucmg DV,
DE T nhan may thiet
bi
+ Phong TCKT
+ Phong VT-TBYT

BENH VIEN DA KHOA 
TINH QUANG NINH

5. NOI DUNG QUY TRINH 
5.1.

1. MUCDLCH
Thong nhat each three quAn ly vat tu, may moc thiet bi y te tai don vi nham khai

Giam doc

. dung liicu’quarthiet bi da dune d&u tu, khorig ngimg nang cao chat fuong
khan
2. PHAM VI

QT VTTB-01 
01QUAN LY VAT TV, 

TRANG THIET BI Y TE

Cac bird’c 
thuc hien

Biroc T:'
Mua sam, dau tu 
may mdc thiet bi 
y te

Buoc 2:
Tiep nhan - Ban 
giao nghiem thu - 
lap dat vat tu thiet 
bi

- Can cd vao Phan hang benh vien.
- Can cd vao yeu cau cua trudng cac DV 
phuc vu cho cong tac chuyen mdn.
- Can cd vao kha nang ap dung cac tien bo 
ky thuat cua DV.
- Tu kh& nang tai chinh cua Benh vien; 
Nguon ho tro co muc tieu tu ngan sach...

- L§p bien ban ban giao va nghiem thu theo 
so luong, chung loai, seri, hang, nude san 
xuAt theo danh muc.

r r

- Nha cung cap lap dat, chay thu
- Thuc hi&i ch6 do kiem nhap thiet bi theo 
quy dinh, doi chieu thuc te vdi bien ban ban 
giao va nghiem thu.

Trach nlii|m ap jdung: Can bo nhan vien phong VT-TBYT va cac khoa phong co 
sd di mg thi^t bi tai Benh vien Da khoa tinh Quang Ninh.
3. TAI LIEU VIEN DAN

Tieu chuAn TCVN ISO 9001:2015.
4. D [NH NGHIA/VIET TAT

VT-TBYT: Vat tu - Thiet bi y t£
TT&HCQT: Truyen thong va hanh chinh quan tri
DV:Donvi
TCKT: Tai chinh ke toan
DDT: Dieu dudng truong .
DD: Dieu duerng
KTV: Ky thuat vien

Ma •
Lin BH:
Ngayhieulyc: 15/11/2022
Trang:2/5



BENH VIEN DA KHOA 
TtNH QUANG NINH

+ Trurdng BV
+ KTV, DD khoa
+ Phdng VT-TBYT

+ Truong DV
+ Phong TCKT
+ Phong VT-TBYT
+ Nha cung cap

+ Nha cung cap
+ Truing DV, KTV, 
DDT
+ Phong VT-TBYT

+ Giam doc Benh vi?n
+ Truong DV
+ KTV, DD truong
+ Phong TCKT
+ Phong VT-TBYT

Bude 3: .
Chuyen giao cong 
nghe, hudng dan 
sir dung

Bude 4:
Quyet dinh giao 
tai s&n cho DV str
dung

QT VTTB-01 
01

r —

r -

QUAN LY V^T TU, 
TRANG THIET BI Y TE

- Cac ben lien quan ky xac nhan sy giao 
nhan giGa trudng cac don vi vao Bien ban 
ban giao va nghiem thu thiet-bi. (Mau bien 
ban cua nha cung cap)

- Cung cap nhttng thong tin, tai lieu day du 
v$ may thiet bi, di&i ki?n che do lam vi?c,
- Hudng d&i su dung chuyen giao Quy 
trinh quy pham van hanh.
- Che dd bao qu3n,. bao dudng cham. soc 
thiet bi hoat dong hieu qu& tdi da.

- Phong VT-TBYT, phong TCKT lam cac 
thu tuc hanh chinh nhap vao tai san cua DV.
- Cap nhat vao so thco doi ly lich thiet bi 
theo mlu (BM 01/VTTB-01)
- Truong DV chiu trach nhiem quan ly 
chung Quyet dinh giao thiet bi cho ca nhan 
phu trach (ndu cSn) true tiep quan ly va su 
dung.

- DV khai thac, sik dung, bao quan theo dac 
didm va dung quy trinh cua thidt bi
- Cap nhat vao So theo doi hoat dong may/ 
thidt bi
- Mo nhat ky, sd sdeh ban giao van hanh 
thiet bi y te giua cac ca lam vide

- DV true tidp kidm tra, bao dudng hang 
ngay.
- NVKT phong VT-TBYT bao dudng dinh

r

ky theo kd hoach xay dung hang nam lap 
bien ban kidm tra.
- Phdng VT-TBYT Idem tra dot xuit, dinh 
ky, lap bien ban kidm tra.
- Thue hien che do sua chua theo quy dinh, 
Phieu ydu cau.
- Ndu phai mua thay the phu tung vict phidu 
de nghi sua chua

Ma :
Lan BH:
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Bude 6:
Kidm tra, bao 
dudng dinh ky va 
sua chua dot xuat

> 
theo yeu cau, hieu 
chuan kidm dinh
dinh ky thidt bi.

Bude 5:
Khai thac, van 
hanh, phuc vu 
edng tac chuyen 
mon



VIEN £)A KHOA

*4.■y?~

r thiet bi

6. BIEU MAU/PHV LVC

TT

1.

7. HO SO LUU TRtT

Ten ho so’TT

Bien ban ban giao va nghiem thu1.

So ly lich thiet bi2.

3.

4.

iC

BENB
TTNH QUANG NINH

1 DV sir dung

+ PidngTCKT
+ Pnong VT-TBYT

Bao cao tong hop kiim ke trang thiit bi may vat tir dung 
trong nghanh y te

*1 r

QUAN LYVAT TU*, 
TRANG THIET BJ Y TE

Ten bieu man/ Phu luc

So ly lich thiet bi y te

Noi liru
Phong VT-TBYT

Phong TCKT

Don vi sur dung may
Phong VT-TBYT

Phong VT-TBYT
Phong TCKT

Phong VT-TBYT
Phong TCKT

Ma hieu

BM01/VTTB-01

Dirac 7:
Che do kiem ke, 
bao cao danh gia 
khau hao hang 
nam

+ Truong DV sii dung 
may thiet bi 
+ P long TCKT
+ Pidng VT-TBYT
+ Pidng TT&HCQT
+ Ban Giam doc Benh 
vien

- Thue hien che do dieu chuyen thiet bi
- Mo nhat ky, so sach theo doi sua chua thiBt

V"'’■ ’ •■••••-.'.irk.

- -i- *' , ,
- Len ke hoach hieu chuan Idem dinli thiet 
bi

- Th^rc hi?n khau hao tai san theo quy dinh
- Thue hien kiem ke, danh gia tai san theo 
quy dinh
- Thue hien che do bao cao danh gia tai san; 
Bao cao an toan buc xa (Bao cao Theo mlu 
ciia Scr KHCN gui kem)

-Ket hop voi cac phong ban thuc hien thanh 
ly t&i s&n.

Ke hoach bao duong sira chtia thiet bi hang nam

Bude 8:
Thanh ly thiet bi

MS :______ QT VTTB-01
LinBH: 01
Ngfty Wuluc: 15/11/2022
Trang :4/5



5,

6.

7.

8.
Phdng VT-TBYT

9.

10.

BENH VIEN DA KHOA 
TINH QUANG NINH

QTVTTB-01 
01

8^—
QUAN LY VAT TIT, 

TRANG THIET Y TE

Phdng VT-TBYT 
Phong TCKT

Don vi su dung may'

Ho so lien quan cqng tac sura chtra, bao duong thiSt bi 
> * .

So theo doi trang thiet bi khoa/ phdng

Phieu yeu cau sura chtta thiet bi

Bien ban giam djnh ky thu^it

Bien b^n nghiem thu siira chua, bao duong trang thidt bi

Ke hoach bao duong djnh ky
Luu y: Thai gian hru la 10 ndm. Sau khi het han, chuyen ho saxuong bo phan luu 
tru cita Benh vien Da khoa tinh Qudng Ninh.

M5 :
Lan BH :
Ngayhigu Itrc: 15/11/2022
Trang :5/5





SO LY LICH THIET BI Y TE

Ten thiet bi:

Model:

Hang san xuat:

So may/Serial Number:

Khoa/Phong:

Ngirfri phu track:

BM01/VTTB-01

sd Y TE TINH QUANG NINH 
BENH VIEN BA KHOA TiNH



HUtTNC DAN GHI CHEP

. Model: Thong tin ghi tren than may.

cua

BM01/VTTB-01

7. Phan theo doi may boat dpng: Chi ghi khi co bat thuong trong hoat dong 
Ihiet bi.

1. Ten thiet bi: Ghi theo ten thiet bi trong Quyet dinh phe duyet dinh muc, co 
the them cac ky hieu d6 phan biet khi co nhieu thiet bi cung chung loai (Vi du: 
May tho 1, Borm tiem dien 2...).

z
3. Serial Number: Thong tin ghi tren than may (Luu y: Moi mot may chi co 

mot so Serial Number duy nhat).
4. Xuat xu: Thong tin ghi tren Chung nhan xuat xu (CO) cua thiet bi.
5. Tai lieu kem theo: La tit ca cac tai lieu kem theo khi giao nhan may, nhu

I r 9

huong dan van hanh nhanh thiet bi, sach hudmg dan su dung chi tiet, giay chung 
nhaJ xuat xu, chung nhan chat luong, quyit dinh ban giao tai san.

6. Phan Lich su bao duong: Ghi cac thong tin khi thuc hien bao duong thiet 
bi.



BM01/VTTB-01

□ So luu hanh hoac giay phep 
nhap khau.
□ Tai lieu khac:.....

□ Chung chi xuat xu (CO).
□ Chung chi chat luong (CQ).

10. Tai lieu kem theo:
□ Tai lieu huong dan su dung nhanh.
□ Tai lieu hudng dan su dung chi tiet 
(Tieng Viet).
□ Tai lieu huong dan su dung chi tiet
(Tieng Anh). 

f r

□ Quyet dinh giao thiet bi.
11. Cac thong so ky thuat co* ban:
- Dieu kien nhiet do cho phep:
- Dieu kien do am cho phep:
- Nguon dien dau vao thiet bi:
- Cong suat su dung dien:
- Thai gian su dung lien tuc cho phep:
- Thai gian bao duong dinh ky theo quy dinh:
- Thong so ky thuat khac:
12. Nhwng lira y khi sw dung:

I. THONG TIN VE THIET BI:
1. Ten thiet bi:
2. Model:
3. So may/Serial Number:
4. Hang san xuat:
5. Xuat xir:
6. Nam san xuat:
7. Thai gian dira vao su* dung:
8. Thoi gian het bao hanh:
9. Cac thiet bi/phu kien kem theo:



I

BM Dl/VTTB-01

. . . J
II. THONG TIN VE BO PHAN St DUNG:
1. Ten Khoa/Phong su dung:
2. Ten Truong Khoa/Phong su dung thiet bi:
2. Nguoi quan ly true tiep thiet bi:

t r

3. Trinh do chuyen mon cua nguoi quan ly true tiep thiet bi:
4. Chuc vu:
5. Ngay khoa/phong tiep nhan thiet bi:
6. Cao noi dung khac:



III. LICH SU- BAO Dl ’O'NG

TT

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

BM01/VTTB-01

Thoi gian 
thirc hien

Loai bao 
dir&ng

Linh kien 
thay the

Don vi bao 
dirong

Ngiroi bao 
dirong

Ngiroi sir 
dung

Gia trj bao 
dirong

Tinh trang 
thiet bi trird’c 

bao dirong

Tinh trang 
thiet bj sau 
bao dirong





IV. LICH SU* SU'A CHITA

TT Thoi gian

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

BM01/VTTB-01

Ngiroi 
thong 
bao

Ngiroi 
nhan 

thong bao

Do*n vj sira 
chfra

Ngiroi sira 
chira

Linh kien 
thay the

Ket qua 
sira chira

Gia tri 
sira chira

Dau hieu 
bat 

thirong

De xuat 
hiroiig xu* 

iy





V. LICH Sir BAN GIAO THIET BI

Ngiroi nhan ban giaoNgay ban giao Ngiroi ban giaoTT

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

BMOl/VTTB-Ol

Tinh trang thief bj khi 
ban giao

r

Ly do ban giao thief 
bi
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